Admission Arrangements for
Francis Combe Academy 2021-22
Francis Combe Academy is an all ability 11-18 Secondary Academy.
The Published admission number for Year 7 in 2021-22 is 210.
Year 7 September Admissions
1.

Process of application
Applications for places in the normal admissions round in Year 7 at Francis Combe Academy will be made
in accordance with Hertfordshire County Council’s co-ordinated admissions arrangements. Application
forms can be obtained from the Local Authority and admissions can be made online:
www.hertfordshire.gov.uk/admissions
Francis Combe Academy does not require applicants to complete a supplementary information form (SIF).
All deadlines within the secondary transfer process must be adhered to by applicants. Hertfordshire
County Council will make offers of places on behalf of the school.
If applicants for admissions exceed the number of places then the following criteria will be applied, in the
order set out below, to decide which pupils to admit.

2.

Consideration of applications
The Academy will consider all applications for places. Where fewer than 210 applications are received,
the Academy will offer places to all those who have applied.

3.

Procedures where Francis Combe Academy is oversubscribed
3.1 The published admission number for Year 7 in 2021-22 is 210. Where the number of applicants for
admissions is greater than the published admissions number, applicants will be considered against
the criteria set out below. After admission of children with an Educational, Health and Care Plan
where Francis Combe Academy is the named school, the criteria will be applied in the order in which
they are set out below:

Rule 1
Children looked after and children who were previously looked after, including those who appear (to the
admission authority) to have been in state care outside of England, and ceased to be in state care as a result of
being adopted or became subject to a child arrangements order¹ or a special guardianship order².
A “child looked after” is a child who is: a) in the care of a local authority, or b) being provided with
accommodation by a local authority in the exercise of their social services functions (section 22(1) of The
Children Act 1989).
Rule 2
Children for whom it can be demonstrated that they have a particular medical or social need to go to the school.
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Rule 3
Pupils who, on the date of admission, will have a sibling (i.e. a natural brother or sister, or a half brother or sister,
or a legally adopted brother or sister or half brother or sister, or step brother or sister who will be living with
them at the same address at the date of their entry to the Academy) on roll, in years 7 to 13, at the Academy
(proof of the sibling relationship will be required if a place is offered). This definition includes a child looked after
or previously looked after and in every case living permanently in a placement within the home as part of the
family household from Monday to Friday at the time of this application. A sibling link will not be recognised for
children living temporarily in the same house, for example a child who usually lives with one parent but has
temporarily moved or a looked after.
Rule 4
Children of a parent/ Legal parent/ Legal Guardian employed to work at the Academy for two years or more at
the time at which the application for admission to the school is made, or where the member of staff has been
recruited to meet a demonstrable skills shortage. A parent means the mother, father, stepmother or stepfather of
the child and in every case, living at the same permanent address as the child.
Rule 5
The remaining places will be offered to pupils with the nearest distance measurement on the basis of proximity;
i.e. pupils who live the nearest distance at the close of the Hertfordshire County Council (HCC) admission
application date as designated by HCC’s computerised mapping system.
The home to school distance measurement, for the purposes of admissions, is defined by HCC as “a ‘straight line’
distance measurement from the address point of the pupil’s home to the address point of the school.”
“A ‘straight line’ distance measurement is used in all home to school distance measurements. Distances are
measured using a computerised mapping system to two decimal places. The measurement is taken from the
Address Base Premium address point of your child’s house to the address point of the school. Address Base
Premium data is a nationally recognised method of identifying the location of schools an Individual residences”
Parents who are applying under rule 5 will need to provide proof that the home address quoted is the permanent
residence of the applicant: this proof should include either a photocopy of (custodial) parent’s driver’s licence,
child benefit letter or utility bill. The school may check the authenticity of the address stated. Further proof of
residence or other information may be requested and must be provided.
3.2

Tie Break
3.2.1
3.2.2

3.2.3

Siblings
In the event of a tie break under the sibling criterion, random allocation will be used.
Children of staff
In the event of a tie break under the children of staff criterion, random allocation will be
used.
Distance
In the event of a tie break under the distance criterion, random allocation will be used.

Every child entered onto the HCC admissions database has an individual random number assigned, between 1
and 1 million, against each preference school. When there is a need for a final tie break the random number is
used to allocate the place, with the lowest number given priority.”
3.2.3

Multiple Births
Children from multiple births will be considered as individuals under the admissions
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criteria. In the event that the last available space is offered to one twin or child from a
multiple birth, the other twin or sibling will be offered a place, taking the Academy over
PAN. There will be no displacement to other children, however further offers will not be
made from the continuing interest list until the number allocated drops below the original
PAN.
4.

Operation of Continuing Interest Lists
Where Francis Combe Academy receives more applicants for places than there are places available at
secondary transfer, parents may decide to place their child on the continuing interest list. Until 31st
December names will be ranked according to the above criteria. Those applicants who have been
unsuccessful in obtaining a place for the start of Year 7 are offered the right to appeal in the summer of
Year 6.
Those who are unsuccessful or who do not appeal may request to be placed on the continuing interest list.
The continuing interest list will be maintained until the applicant reaches the end of the first half term of
the Autumn Term in Year 10.

5.

In-Year Admissions
5.1

The Academy is not part of the Local Authority co-ordinated scheme for In-Year admissions. Those
parents who wish to be considered for a place in any year group must contact the Admissions
department at the Academy to request an application form, or download from the website.

5.2

Where no place exists, parents will be advised of their right to appeal.

5.3

The Academy operates a continuing interest list. This list will be maintained until the applicant
reaches the end of the first half of the Autumn Term in Year 10.

5.4

Criteria
5.4.1

Children looked after and children who were previously looked after, including those who
appear (to the admission authority) to have been in state care outside of England, and
ceased to be in state care as a result of being adopted or became subject to a child
arrangements order¹ or a special guardianship order².

5.4.2

Children of UK Services personnel (UK Armed Forces). The Academy will allocate a place in
advance of the family arriving in the area provided the application is accompanied by an
official letter that declares a relocation and a Unit postal address or quartering area.

5.4.3

Those who have moved into the area within the last 90 calendar days and are without a
school place or an offer of a school place. Confirmation will be required from the child’s
previous school.

5.4.4

Those who have a current sibling at the Academy (i.e. a natural brother or sister, or a half
brother or sister, or a legally adopted brother or sister or half brother or sister, or step
brother or sister who will be living with them at the same address at the date of their entry
to the Academy) on the roll of the Academy (proof of the sibling relationship will be
required if a place is offered).

5.4.5

The remaining places will be offered to pupils with the nearest distance measurement on
the basis of proximity; i.e. pupils who live the nearest distance at the close of the
Hertfordshire County Council (HCC) applications date as designated by the HCC’s
computerised mapping system.
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The home to school distance measurement, for the purposes of admissions, is defined by
HCC as “a ‘straight line’ distance measurement from the address point of the pupil’s home
to the address point of the school”.

6.

5.5

In addition to the above criteria the Academy complies with all elements of the School Admissions
Code including admitting children who have an Education, Health and Care Plan, where Francis
Combe Academy is the named school; who are currently, or have previously been in the care of the
local authority; and pupils under the Local Authority’s ‘Fair Access protocol’. In these cases pupils will
not need to wait until a place becomes available but will be admitted immediately even if this causes
the Academy to exceed its published admission number in a particular year group. The Schools
Admissions Code should be consulted for full details of rights and responsibilities with regard to InYear Admissions.

5.6

In year application forms can be found on the school website or collected from the school’s
reception.

Children out of year
The school’s policy is for children to be educated within their correct chronological year group, with the
curriculum differentiated as necessary to meet the needs of individual children. This is in line with Dfe
guidance which states that “in general, children should be educated in their normal age group”.
If parents/ Carers believe their child (ren) should be educated in a different year group they should, at the
time of application, submit supporting evidence from relevant professionals working with the child and
family stating why the child must be placed outside their normal age appropriate cohort. Dfe guidance
makes clear that “it is reasonable for admission authorities to expect parents to provide them with
information in support of their request-since without it they are unlikely to be able to make a decision on
the basis of the circumstances of the case”.
The schools Academy trust, as the relevant admission authority, will decide whether the application will be
accepted on the basis of the information submitted. This decision will be based upon the circumstances of
each case including the view of parents, the Principal, the child’s social academic and emotional
development and whether the child has been previously educated out of year group. There is no guarantee
that an application will be accepted on this basis. If the application is not accepted this does not constitute
a refusal of a place and there is no right to an independent statutory appeal. Similarly, there is no right of
appeal for a place in a specific year group at a school. The internal management and organisation of a
school, including the placement of pupils in classes, is a matter for the Principal and senior leadership of the
school.

7.

Process of Application for the Academy Sixth Form
Applications for Sixth Form must be made direct to the Academy, using the application form available in the
sixth form prospectus or on the Academy website, by the published closing date.
All students wishing to continue into the Sixth Form from Year 11 are required to complete a Sixth Form
Options form and return it to the Head of Sixth Form by the published closing date.
7.1

Children looked after and children who were previously looked after, including those who appear (to
the admission authority) to have been in state care outside of England, and ceased to be in state care
as a result of being adopted or became subject to a child arrangements order¹ or a special
guardianship order².

7.2 Students applying to enter the Sixth form require the below GCSE marks:
4

Blue Path Way: average points score 5.5 plus 5 9-5 grades including 5 in English and Maths.
Individual subject criteria will apply.
Purple Path Way: average point score 4.0-5.5 plus 5 9-4 grades including 4 in English and Maths
Individual subject criteria will apply
Green Path Way: average pint score 3.5-4.0 plus 5 4-3 grades
7.3

The annual sixth form admissions number for external students is 50.

7.4

A statement of the applicants predicted grades will be requested from the Head teacher of their
school. Applicants are placed in rank order on the basis of their top six full – course GCSE grades.
Conditional offers are made on predicted grades and a school reference and then students are
ranked highest and on the basis of space in each A level subject pathway. Students who have applied
to join Year 12 are ranked by GCSE point score following the publication of public examination
results.

7.5

Application forms can be downloaded from the school website or collected from the school
reception.

7.6 Tie Break
Where two or more students have equal priority having applied all criteria, places will be allocated by
distance with those living closest to the school being accorded the highest priority. The final tie break
will be by random allocation. Every student entered onto the HCC admissions database has an
individual random number assigned between 1 and 1 million, where there is a need for a final
tiebreak the random number is used to allocate the place, with the lowest number given priority.
7.7

After registration day in September 2020, where there are still vacancies in subjects, the Head of
Sixth form will receive any further applications from new candidates or from those who have applied
and not received an offer at that point.

Parents have the right of appeal against Non–Admission to the school.
Francis Combe will write to you with the outcome of your application and if you have been unsuccessful,
the County Council will write to you with registration details to enable you to login and appeal online at:
http://www.hertfordshire.gov.uk/schoolappeals

Out of county residents and paper applicants should call the Customer Service Centre on 0300 123 4043
to request their registration details and log into www.hertfordshire.gov.uk/schoolappeals and click on the
link “log into the appeals system”.
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SIXTH FORM REGISTRATION OF INTEREST FORM 2021-22
Name:
Address:
Contact Number:
Email:
Previous School and contact
details:

A Levels & Level 3 Qualifications—Students must choose 3 subjects from separate
columns.
X

Y

W

Z

Art

Health & Social

History

Business

Biology

Care Maths

Psychology

Chemistry

Financial Studies (Level 3) Media Studies
Sociology

Physics (St Michael’s)

Criminology
English Literature

Product Design

Geography

Vocational
Qualifications

Business Studies
Plus one A-level from Block Y or Z

Plus GCSE English Language
and/or Maths retakes as
appropriate

Grade

GCSE Subjects achieved
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A Level / Level 3 Qualification
Only select ONE subject from separate option blocks
Subject ONE

Subject TWO

Subject THREE

Or
Vocational Qualification

plus additional A Level / Level 3 qualification if required
Vocational

A Level / Level 3

Date:

Signed:

7

Francis Combe Academy
IN YEAR ADMISSION APPLICATION
If you are seeking a place for your child at Francis Combe Academy you should complete this application form
and return it to the Admission Manager at the Academy.
Please complete this form using black ink and CAPITAL LETTERS. You must include recent copies (less than 3
months old) of two forms of proof of address, one of which must be a council tax bill, utility bill, solicitor’s letter
showing completion date or a signed tenancy agreement.
Your child’s home address at the date of application is important in deciding whether or not a place can be
offered if the academy is oversubscribed. The academy reserves the right to reject an application and/or
withdraw an offer of a place should it be established that false information has been given.
1. Child’s Surname:

................................................................................................................

First Name(s):

................................................................................................................

2. Child’s date of birth: .......................................................
3. Permanent home address:

Gender:

Male / Female

....................................................................................................

(If parents are separated/divorced please give addresses of both parents, see Item 5 below)

....................................................................................................................................................
…………………………………………………………………….Post Code: .................................
4. Full name(s) of parent or legal guardian (at the permanent home address) (Mr /
Mrs / Miss)
....................................................................................................................................................
5. Name and address of parent (if different from above) .............................................................
....................................................................................................................................................
..............................................................................................Post Code: .................................
6. Home phone number: ....................................................................................
Mobile phone number: ...............................................................................................................
(Please state which parent this number relates to)

Email address: …………………………………………………………………………………….…..
7. Current year group:……………………………………………
8. Are you moving house?

YES / NO

Date of move:…………………………………….

NEW home address: ...............................................................................................................
...................................................................................................................................................
…………………………………………………………………….Post Code: ................................
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Please answer ALL of the following questions, having read our admissions criteria.
1. Is this child a Looked After Child, or previously Looked After Child?
Children looked after and children who were previously looked after, including those who appear (to the
admission authority) to have been in state care outside of England, and ceased to be in state care as a
result of being adopted or became subject to a child arrangements order¹ or a special guardianship
order².
If yes, we will need to see a supporting letter from this child’s social worker and/or advisory teacher.
Yes  / No 
The academy will allocate a place in advance of the family arriving in the area provided the
application is accompanied by an official letter that declares a relocation date and a Unit postal
address or quartering area.
2. Will your child have a sibling living at the same address and currently attending the academy?
Yes  / No 
If yes, please give the name of the sibling: ......................................................................................
3. Is your child without a school place?
Have you moved to the area within the last 90 days?

Yes  / No 
Yes  / No 

If you are applying under this criterion, we will need to see documents relating to your move.
4. Distance
Any remaining places will be offered to pupils with the nearest distance measurement on the basis of
proximity as designated by HCC’s computerised mapping system. The home to school distance
measurement, for the purposes of admissions, is defined by HCC as “a ‘straight line’ distance
measurement from the address point of the pupil’s home to the address point of the school”. Where a
pupil lives for a part of each week at different addresses, the ‘home’ address will be the one taken from
the Common Application Form (proof of residency will be required if a place is offered).
Please note the following:
Please make sure that you have enclosed supporting evidence where appropriate, along with a stamped
addressed envelope for us to return this evidence where necessary. Ensure that you affix the correct
postage if you are sending this application by Royal Mail, as we cannot guarantee that we will collect or
pay for items which have been underpaid.
Declaration
I/we confirm that:
• To the best of my/our knowledge, all of the information given above is correct, and I understand that
should I have provided any false information the academy may reject this application and/or
withdraw the offer of a place.
• I undertake to notify the academy if any of this information changes before any offer of a place is
made.
Signed:

Full name:

.............................................................................................................................................

...............................................................................................................................
Parent/Guardian (please delete as appropriate)

Date:

................................................................

The information provided on this form is subject to the Data Protection Act 1998. The information provided is for use by the school and the
Local Authority. It may also be disclosed to the Governing Body. Information gathered on this form will be held on computer records.
Maintenance of these records and the information contained therein will be subject to the provision of the Data Protection Act 1998.
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Future Academies Watford
IN YEAR ADMISSION APPLICATION
Horseshoe Lane, Garston Watford, Herts, WD25 7HW
If you are seeking a place for your child at Future Academies Watford, you should complete this application form
and return it to the Admissions Manager at the Academy.
Please complete this form using black ink and CAPITAL LETTERS. You must include recent copies (less than 3
months old) of two forms of proof of address, one of which must be a council tax bill, utility bill, solicitor’s letter
showing completion date or a signed tenancy agreement.
Your child’s home address at the date of application is important in deciding whether or not a place can be offered
if the academy is oversubscribed. The academy reserves the right to reject an application and/or withdraw an
offer of a place should it be established that false information has been given.
1. Child’s Surname:

................................................................................................................

First Name(s):

................................................................................................................

2. Child’s date of birth: .......................................................
3. Permanent home address:

Gender:

Male / Female

....................................................................................................

(If parents are separated/divorced please give addresses of both parents, see Item 5 below)

....................................................................................................................................................
…………………………………………………………………….Post Code: .................................
4. Full name(s) of parent or legal guardian (at the permanent home address) (Mr /
Mrs / Miss)
....................................................................................................................................................
5. Name and address of parent (if different from above) .............................................................
....................................................................................................................................................
..............................................................................................Post Code: .................................
6. Home phone number: ....................................................................................
Mobile phone number: ...............................................................................................................
(Please state which parent this number relates to)

Email address: …………………………………………………………………………………….…..
7. Current year group:……………………………………………
8. Are you moving house?

YES / NO

Date of move:…………………………………….

NEW home address: ...............................................................................................................
...................................................................................................................................................
…………………………………………………………………….Post Code: ................................
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Please answer ALL of the following questions, having read our admissions criteria.
1. Is this child a Looked After Child, or previously Looked After Child?
Looked After Children and previously Looked After Children in accordance with Section 22 of the Children
Act 1989. Previously Looked After Children are children who were Looked After, but ceased to be so because
they were adopted (or became subject to a child arrangements order under the terms of the Children Act
1989, Section 8 or Special Guardianship order, defined by Section 14A of the Children Act 1989).
If yes, we will need to see a supporting letter from this child’s social worker and/or advisory teacher.
Yes  / No 
The academy will allocate a place in advance of the family arriving in the area provided the
application is accompanied by an official letter that declares a relocation date and a Unit postal
address or quartering area.
2.

Will your child have a sibling living at the same address and currently attending the academy?
Yes  / No 

If yes, please give the name of the sibling: ......................................................................................
3. Is your child without a school place?
Have you moved to the area within the last 90 days?

Yes  / No 
Yes  / No 

If you are applying under this criterion, we will need to see documents relating to your move.
4.
Distance
Any remaining places will be offered to pupils with the nearest distance measurement on the basis of
proximity as designated by HCC’s computerised mapping system. The home to school distance
measurement, for the purposes of admissions, is defined by HCC as “a ‘straight line’ distance measurement
from the address point of the pupil’s home to the address point of the school”. Where a pupil lives for a
part of each week at different addresses, the ‘home’ address will be the one taken from the Common
Application Form (proof of residency will be required if a place is offered).
Please note the following:
Please make sure that you have enclosed supporting evidence where appropriate, along with a stamped
addressed envelope for us to return this evidence where necessary. Ensure that you affix the correct
postage if you are sending this application by Royal Mail, as we cannot guarantee that we will collect or pay
for items which have been underpaid.
Declaration
I/we confirm that:
• To the best of my/our knowledge, all of the information given above is correct, and I understand that
should I have provided any false information the academy may reject this application and/or withdraw
the offer of a place.
• I undertake to notify the academy if any of this information changes before any offer of a place is
made.
Signed:

Full name:

.............................................................................................................................................

...............................................................................................................................
Parent/Guardian (please delete as appropriate)

Date:

................................................................

The information provided on this form is subject to the Data Protection Act 1998. The information provided is for use by the school and the Local
Authority. It may also be disclosed to the Governing Body. Information gathered on this form will be held on computer records. Maintenance of
these records and the information contained therein will be subject to the provision of the Data Protection Act 1998.
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